Date:

To

The Motor Vehicle Department,

Peermade

Greeting from Marian College, Kuttikkanam (Autonomous)

As part of ………………………………………………………………………., the students of ………………………………….. department are going to ………………………………. on ………………………...  They are a group of ………. students accompanied by ………. faculty of their department. They will be traveling in ………. bus and the details are given below.

Name of the accompanying faculties

1. ….

2. …….

Name of the student coordinators

Name of the bus: 

Vehicle Number: 
Details of the driver (s) with Phone No.

1.

2.

Departure time & Date: 

Arrival time & Date: 











Principal

